_UBND TINH TRA VINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Poc lap - Tu do - Hanh phuc

Sb: 1559 /SGDPT-GDTrH Tra Vinh, ngay29thang 10 nam 2020
V/v Huéng dan thuc hién céc loai
hé so quan 1y, hd so chuyén mén
trong truong trung hoc

Kinh gui :
- Trudong phong GDDT huyén, thi, thanh pho;
- Lanh dao cac don vi truc thuoc So;
- Hiéu trudng truong THSP Tra Vinh;
- Giam dbc trung thm GDNN-GDTX huyén, thi.

Thuc hién: Luat Gido duc nam 2019 ngay 14/6/2019 ctua Qudc hoi nudc
Cong hoa Xa hoi Chu nghia Viét Nam; Piéu 18 truong trung hoc co so, truong
trung hoc pho thong va trudong pho thong co nhiéu cap hoc (Ban hanh kém theo
Thong tu s6: 32/2020/TT- BGDPT ngay 15/9/2020 cia Bo truong Bo GDDT);
Thong tu s6 27/2016/TT-BGDDT ngay 30/12/2016 caa BO GDDT quy dinh thoi
han bao quan tai liéu chuyén mén nghiép vu cta nganh gido duc; Chi thi Sé:
138/CT-BGDDT ngay 18/01/2019 ctia BO GDDT vé viéc chan chinh tinh trang
lam dung hd so, s6 sach trong nha truong.

Pé thuan loi trong cong tac chi dao, quan ly truong hoc, S& Gido duc va
Dao tao (GDPT) Tra Vinh, huéng dan cac truong THCS, THPT, PTDTNT,
Trung cip Pali Khmer Tra Vinh, Trung tdm GDTX-HNDN va Trung tam
GDNN-GDTX huyén, thi x4, thanh phd (goi chung la truong trung hoc) thuc
hién quy dinh céc loai ho so quan 1y, hd so chuyén mén cua nha trudng, to
chuyén mon va gido vién nhu sau:

I1. NHUNG QUY PINH CHUNG

1. Huéng dan thuc hién céc loai ho so, s6 sach clia nha truong, to chuyén
mon va gido vién trong viéc thuc hiér} nl}iém vu chuyén m@n tai cac truong
Trung hoc ndm hoc 2020-2021 va c6 thé diéu chinh theo y€u cau trong tung giai
doan;

2. Cong van nay thay thé Huéng dn s6: 18/HD.SGDDT ngay 07 thang
09 nam 2011 cua S¢6 GDDT tinh Tra Vinh vé viéc Hudéng dan thuc hién hoat
dong chuyén mén ¢ cac truong THCS, THPT, PTDTNT va Trung tam GDTX -
HNDN huyén, thanh phd ap dung tr ndam hoc 2011-2012; céng van
805/SGDDT-GDTrH ngay 01 thang 10 ndm 2014 cua S& GDDT tinh Tra Vinh
V¢ viéc dieu chinh ho so, s6 sach hoat dong chuyén mon.

I11. CAC LOAI HO SO, SO SACH

1. Cac loai h6 so quan 1y trong nha truong:

Hé théng hd so quan 1y hoat dong gido duc trong trudng trung hoc dam
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bao thuc hién theo Diéu 1é trudng trung hoc co s, truong trung hoc phd thong
va truong phd thong co nhiu cdp hoc (Ban hanh kém theo Théng tu sd:
32/2020/TT- BGDDT ngay 15/9/2020 cia B9 truéng Bo GDDT).

T truong hoac Hiéu truéng co thé c6 cac loai s6 khac tuy theo nhi¢m vu
ma gido vién dugc giao nhu: day hoc tu chon; gido duc hudng nghiép; gido duc
ngoai gio 1én 16p; ké hoach sir dung dd dung day hoc; hoat dong trai nghiém,;
hoat dong khao1 nghiép...

Céc loai ho so quy dinh theo dang hd so dién tir dugc st dung thay cho
cac loai hd so gidy theo 10 trinh phu hop véi diéu kién cta nha trudong, kha ning
thue hién cua gido vién va bao dam tinh hop phap cua cac loai hd so dién ti.

2. Cac hoat dong quan ly chuyén mdn, h trg déng nghiép:

Can ct vao tinh hinh thyc té tai don vi, 1anh dao cac trudng trung hoc tu
chu thdng nhét céc hoat dong vé chuy@n mén (du gio, thao giang, hoi giang, béo
cdo chuyén dé, lam do dung day hoc...), dua vao ké hoach gi4o duc cua nha
truong nham dam bao muc tiéu quan Iy chuyén mén, hd trg dong nghiép va lam
co so cho Viéc viéc danh gia, xép loai chuan nghé nghiép gido vién theo quy
dinh.

Luu y:

Viéc thuc hién cac hoat dong duw gio, thao giang, héi giang, bao céo
chuyén dé, lam do dung day hoc dam bdo muc tiéu quan 1y chuyén mén, hé tro
dong nghiép mét céch thiét thyec hiéu qud, khong lang phi, hinh thite, dong thoi
khong gay ap luc cho gido vién, hoc sinh va ké hoach gi&o duc cia nha trwong.
Viéc dir gio hé tro dong nghiép duroc minh ching théng qua phiéu danh gia gio
day theo Céng vin sé: 888/SGDDT-GDTrH cua S¢ GDPT Tra Vinh.

ITI. Cong tac quan ly

1. P6i v6i Sé Gido duc va Pao tao

Tang cuong cong tac thanh tra, kiém tra, chi dao co s& gido duc va xir 1y
nhiing don vi thuc hién sai quy dinh.

2. P6i véi phong GDPT huyén, thi x4, thanh phd

- Huéng dan, trién khai, chi dao cac co so gido duc trén dia ban thyc hién
cac quy dinh vé st dung, quan 1y, luu trit hd so, s6 sach nha truong; khong chi
dao phat hanh hodc truc tiép phat hanh thém céc loai hd so, sO sach cia nha
trudong va cua giao vién ngoai quy dinh.

- Tang cudng kiém tra co s¢ va xir 1y cac tap thé, ca nhan vi pham quy
dinh.

3. Poi véi cac don vi truong hoc

- C6 trach nhiém chi dao cac bd phan, t6/nhom chuyén moén, gido vién
thuc hién ho so, s6 sach day du, kip thoi, dam bao quy dinh.

- Quan ly chat ch€ cac loai ho so, sb sach;
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- Thyc hién nghi€ém tic cac quy dinh Ve st dung, quan 1y, luu trir hd so, sb
sach.

S& Gido duc va Pao tao dé nghi 1anh dao cac Phong Giao duc va Dao tao,
co s gido duc trung hoc, GDTX t6 chirc trién khai thyc hién ndi dung trén.

Noi nhén: KT. GIAM POC
- Nhu trén;

- Giam dbc, cac Pho GD So:
- Luu: VT, GDTrH.

Nguyén Thanh Tuén
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